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MYHHIHIAILHOTO paiiona Peciyoaukn Tartapcran

1. O0uue MoJIOKEeHHUS

1.1. Hacrosiumee TNOJOXeHHE pa3paboTaHO B COOTBETCTBUM C ®denepallbHbIM
saxoHOM OT 29.12.2012 Ne 273-®3 «06 obpasoanmu B Poccumiickoit Penepaunumy,
VCTaBoM — MYHMIMIAIBHOTO  OFO/DKETHOr0  JOUIKOJIBHOTO 00pa3oBaTeNnbHOrO
yupexaeHust  «Jlerckuit - can Ne 27 obGmepaspuBatomero Bunaa «Tepemox»
UHCTOMONBCKOro MyHHIMIATBHOTO paiiona Pecry6muky Tataperan (nanee — MBJIOY)
1 pernaMeHTHpyeT AesTenbHocTh Obmero cobpanus paGorarkos MBJIOY.

1.2. O6mee coGparue paboraukoB MBJIOY sSBIAETCSA KOJUICTHATBHEIM OpraHoM
ynpasnenus MBJIOVY.

1.3. Llemsio mestensHocTH O6mmero cobpanus MBJIOY  sBrsgercs ob1mee
pykosomctBo MBJIOY B COOTBETCTBHM €  y<IPe[UTCIBHLIMI, POrPaMMHBIMHU
JIOKYMEHTaMH 1 JIOKAJIbHBIMY aKTaMHU.

1.4. B cBoeii mestensHOcTH O6mmee cobpaHHe pabOTHHUKOB MBJOY (nanee —
O6mee cobpaHue) pPYKOBOJCTBYETCH Koucrutymueit Poccuiickodt  ®enepaiuy,
Kompenmme#r OOH o mpaBax peOeHka, (enepanbHEIM — 3aKOHOXATENLCTBOM,
saxoHojaTenscTBoM Pecry6muku Tatapcran B cepe 0OpasoBaHHs H COLIMANIBHOM
samutel, yerasoM MBJIOY 1 HactosuM [1010KeHIEM.

1.5. B cocras O61mero cobpanusi BXOAAT BCe COTPYAHUKH, IJI KOTOPBIX MBJIOY
ABJIETCSI OCHOBHBIM MECTOM PabOTHL.

1.6. O6mee cobpannme W30HMpaeT M3 CBOEro COCTaBa INPEACCHATENd Oo6wmero
cobpanus u cexperaps O6mero cobpanms. Ilpescenarens ¥ CEKpeTaphb O6ero
cOGpaHKs BBIIONHSIOT CBOM 00S3aHHOCTH Ha 00IIeCTBEHHBIX HavYalax.

1.7. Bacenamus OGumero cobpaHus SBIMIOTCS OTKPBITBIMU: Ha HUX MOIYT
IPUCYTCTBOBATD NPEACTABUTEM YIPCAUTEIIA MBJI0VY, a Takxke 3aHHTePECOBAHHbIC



NOPEICTAaBUTENIM OPraHOB MECTHOTO  CaMOYMpaBleHUs, OOLIECTBEHHBIX
00bEeIUHEHHUH.
1.8. O6miee coOpanue paboOTaeT B TECHOM KOHTAaKTE C aJIMUHUCTpaIUEH,
KOJUIETHaJIbHBIMU OopraHaMu yrpasienuss MBJIOVY.
1. 3apaum O0wero coopanus

2.1. HdestenpHocTth OOIIEro coOpaHus HampaBlieHa Ha pElICHUE CIeAYIOMINX
OCHOBHBIX 331a4:

— COACICTBUE PACIIMPEHUIO KOJUIETHAIBbHBIX, JIEMOKpAaTUYECKUX (Hopm
ynpasieHuss MB/IOY, pa3BuTuio ”HUIUATHBEI TPyA0BOTO KojuiektuBa MBJIOVY;

— BBIpabOTKa OOUIMX MOJXOJOB K pa3padOTKe U peau3alii CTPATEruYecKux
nokyMeHtoB MB/I0Y;

— OIpelesieHuEe TEpPCINEeKTUBHBIX HANpaBlIeHWH B 00JIACTM OXpaHbl TPyJa,
NOKapHON 0€30MaCHOCTH, aHTUTEPPOPUCTUYECKON 3aIUIIEHHOCTH, COOJIIOECHUS
CAaHUTAPHO-TUTHEHUYECKUX HOPM U TIPABUJ;

— pa3zpenieHue MpoONeMHBIX (KOH(JIMKTHBIX) CUTyallud C Y4YaCTHUKaAMHU
00pa30BaTeIbLHOr0 MpoLEcca B MPeIesiax CBOEH KOMIETEHIUY.

2. Komnerenuusi O61iero coopanus

3.1. Onpenenenne OCHOBHBIX HampasieHui AestenbHocTd MBJIOY, nepcrekTiuBbI
€ro pa3BUTHS,

3.2. llpuHsATHE KOJJIEKTUBHOTO JIOTOBOpA, MPAaBHJI BHYTPEHHETO TPYIOBOTO
pacniopsiaka MBJ1OY;

3.3. IlpuHATHE JOKAIBHBIX AaKTOB, PETYJUPYIOIIMX TPYAOBBIE OTHOIICHUS C
pabotHukamu MBJIOY, Bkiro4ass MHCTPYKIMU MO OXpaHE TPYyAad, MOJOKEHUE O
KOMHUCCHH T10 OXpaHe TPYa;

3.4. OmpenenceHre KpUTEPUEB M TOKazaTeneid A(P(OEKTUBHOCTH IEATCILHOCTH
pabOTHUKOB, BXOISIIMX B TMOJOXKEHHE 00 oIlate Tpylda UM CTUMYJIHPOBAHUU
pPabOTHUKOB,

3.5. 36panue npenacraButesneiit pabOTHUKOB B opranbl 1 komuccun MBJIOY;

3.6. OOcyxaeHre BOIPOCOB COCTOSIHUS TpyaoBod auciuruimabl B MBJIOY,
pa3paboTKa peKOMEHAAIMI [0 €€ YKPEIUICHUIO;

3.7. W30panue UJIEHOB KOMHUCCHU TIO YPETYJIUPOBAHUIO CIIOPOB MEXKIY
y4aCTHHUKaMU 00pa30BaTeNIbHBIX OTHOIICHHI;

3.8. Paccmotpenune unbix BompocoB AestenbHOocTd MBJIOY, mpunsateix OO0mmm
coOpaHueM pabOOTHUKOB K CBOEMY PAaCCMOTPEHHUIO, JTUOO BBIHECEHHBIX HA €T0
paccMoTpenue 3aseaytomum MB/IOY.

3. Opranu3anus gesiteibHOCTH O01IEro codpanus
4.1. Obmee cobpaHure MPOBOAUTCS MO MEpe HEOOXOIUMOCTH, HO HE pexe 2
pa3 B roj.
4.2. Ilpencenarens O61Iero codpanws:



— opraHusyert aesTeabHocTh O01ero coopanus;

— uHdopmupyet wieHoB OOIero codpaHus o MPEACTOAIIEM 3acCeJaHUU HE
MeHee ueM 3a 10 pabounx HEH 10 ero NpoBeICHHUS;

— OpraHu3yeT MOJATOTOBKY M MPOBEICHUE 3aCeIaHMs,;

— ONpenesseT MOBECTKY JTHS;

— KOHTPOJIUPYET BBHINOJTHEHUE PELICHUH.

4.3. JlestenpHocth OOmero cobOpanus MBJOY ocymectBisercs mo
MPUHATOMY Ha y4eOHBIHN TO/ IUIaHy.

4.4. Pemenue o mpoBeAeHHH BHeouepenHoro OOmiero coOpaHusi BIpaBe
PUHSTH:

— 3apeayromuit MB/I0OV;

— npodcoro3ubiii komurer MBJIOY;

— WHWIMATHBHAS TPYMIa, COCTOSIIAas HE MEHee 4YeM W3 OJIHOH TpeTH OT
YHUCJIIEHHOTO cocTaBa paboTtHukoB MBJIOV.

4.5. Tlo TpebGoBanuto TPO(PCOIO3HOTO KOMHUTETa W (WJIM) YKa3aHHBIX JIUIL
npeacenatens O0mero coopanus 00s13aH B cpok He Oosiee 15 gHelt co3Bath OO1iee
coOpaHue, co3/1aB il €ro MPOBEACHUSI HEOOXOAUMBIC YCIIOBUSI.

4.6. TloBectky ans OOumiero coOpanust (HOPMHUPYIOT OpraHbl WIH JIMIA,
MPUHSBIIKE PEIICHUE O €ro co3biBe. [Ipu 3TOM Jpyrue opraHbl WM JHIa BIIPaBe
BHOCHUTbH B MTOBECTKY JHS JJi1 paccMoTpenus OO0umM coOpaHueM Ipyrue BOMPOCHI.

4.7. Oprassl (mma), cosbiBarone OOmee coOpaHUE, COBMECTHO C
npeaceaarenaeM OOIero coopanus ONpeaeIIsIoT:

— J1aty, MecTo U Bpems nposeaeHus OO01iero coopanus;

— MOPAZIOK COOOIIeHUsI pabOTHUKAM O npoBeaeHnu O0111ero coopanus;

— mnepedyeHb MH(opMaIuu (MaTepuanoB), MPEACTaBIsIEMON PabOTHUKAM TIPH
MOJATOTOBKE K MpoBeAeHuto O01ero coopanusi.

B coobmenun (00bsiBieHHM) o npoBeaeHun  OOmero  coOpaHus

YKa3bIBAIOTCS:

— J1ata, MECTO U BpeMmsi mipoBeaeHust O011ero coopanus;

— BOIPOCHI, BKIIFOUEHHBIE B MOBECTKY JHS OO11ero coopanus;

— MOPSAOK O3HAKOMIIEHHSI paOOTHUKOB ¢ WH(popmalued (Marepuaiamu) K
TIOBECTKE JTHS.

4, Opranmszauus npoeaenusi Oomero coopanus
5.1. Peructpauus ydactHukoB OOmiero coOpaHusi MPOBOAMTCA C LEJbIO

AOCTOBCPHOI'0 yu€Ta Y4aCTHHKOB O6HICI‘O CO6paHI/I}I, moacyeTa ux 06H_IGI‘O quciia,
YCTaHOBJICHUA HaJINn4us1 KBOpyMa  JJIA €ro IIPOBCACHUAA; HCKJIFOUYCHHUA



BO3MOXKHOCTH y4acTusi B O01eM coOpaHuy MOCTOPOHHUX JIHII.

5.2. Peructpamuio yyactHukoB OO1iero coOpaHusi MPOBOJIUT CEKPETaph,
KOTOpbI  nokjaabpiBaeT  OOmiemMy  coOpaHHIO O  YHUCIEHHOM  COCTaBe
3apEruCTPUPOBAHHBIX YUACTHUKOB, HAJIMUUU UM OTCYTCTBUU KBOpYyMa.

5.3. OOmee coOpaHuWe cuUMTaeTCs NPABOMOYHBIM, €CIM B €ro padote
MPUHUMAIOT y4acTHe HE MeHee 2/3 OT CHHCOYHOTO KOJWYecTBa PaOOTHUKOB
MBJIOY.

5.4. B HazHaueHHoe BpeMs mnpeacenatens Oo0mero coopanusi, OOBABISIET €r0
HAyaJlo W TMPEAOCTaBIsIET CIOBO CEKpEeTapro, MPOBOIAMBIIEMY pPETHUCTPAIUIO
YYaCTHHUKOB.

5.5. Ecim Ha MOMEHT OKOHYaHHUS pErucTpalud KBOPYM He coOpaH,
oObsiBIIsieTCA UHas aata nposeaeHust O6mero coopanusi. Takoe OOiiee codpanue
MIPOBOJIUTCS IO TOBECTKE JHS HECOCTOSIBIIETOCS COOpaHHs, €€ W3MEHEHHE He
JIOTTYCKaeTCsl.

5.6. Ilo mpennoxxenuto npeacenarenss Oo6miee coOpaHue M3OUPAET CUETHYIO
KOMHUCCHIO B cOCTaBe He MeHee 3 uenoBek. [Ipencenarens OTKpbIBAET U 3aKphIBACT
Oo6mee coOpaHue, MPEAOCTABIAECT CJIOBO €ro YYacTHHKaM, OO0ECreYrBaeT
COOJIIOJIEHNE perjiaMeHTa, KOHTPOJIUPYeT OOCTaHOBKY, BBIHOCUT Ha T'OJIOCOBaHHE
BOIIPOCHI TIOBECTKH JIHS, YTBEPXKICHHUS TMPOTOKOJOB CUYCTHOM KOMUCCHH,
MOAMUCKHIBaeT MpoTokoa O01Iero coopanus.

5.7. llpuHATHE pEIIEHH IO BONPOCAM IIOBECTKM JHSA W YTBEPKIACHUSA
nokyMeHTOB OO11ero coOpanus OCYIIECTBIACTCS MyTEM OTKPBITOTO TOJIOCOBAHUS
€r0 Y4aCTHUKOB MPOCTHIM OOJILITUHCTBOM ToJIocoB. [lepenaya mpasa rojgocoBanus
OJTHUM ydacTHHKOM OO111ero coopaHusi IpyroMy 3amperiacTcs.

5.8. Tlo TpeboBaHMIO HE MEHEE OAHOW TPETH y4acTHUKOB OOIIero coopanus
M0 OTJEJIbHBIM BOIIPOCAM TTOBECTKH JHS MPOBOIUTCS TaitHOE TOJIOCOBAHUE.

5.9. TpebGoBaHnue O TPOBEAECHUU TAWHOTO TOJIOCOBAHUS TPEABSIBIACTCS B
MUChbMEHHOM BHJIE opraHu3aropom OOIero coopanus He MEHee 4eM 3a 5 THeH 10
Hayaja paboThI.

5.10. BromtereHs A1 TAMHOTO TOJIOCOBAHUS COJAEPKUT CIEAYIOIINE JaHHBIE:

— mojHoe HaumeHoBanue MBJIOY;

— MECTO | Jaty npoBenenus O01ero coopanusi;

— (OopMyTHpPOBKY KaKIOTO BOMPOCA, TIOCTABICHHOTO Ha TOJOCOBAaHHE,
BBIPOKEHHOE (POPMYIIUPOBKAMH «3a», KIIPOTUBY» U «BO3AepKacsa». [Ipu momcuere
TOJIOCOB 0 MTOTaM TOJIOCOBAHWsI, OCYIIECTBIIIEMOM IPU TIOMOITU OIOJIICTCHEH,
YYUTBIBAIOTCS W 3aCUMTHIBAIOTCS TOJOCAa IO TEM BOIMPOCAM, TO KOTOPBIM
rOJIOCYIOIIUM OTMEYEH TOJBKO OAMH M3 BO3MOKHBIX BapHUAHTOB TOJIOCOBAHUSI.
Ecnu GroneTeHb 3amojiHEH C HapylIEeHUEeM 3TOro TpeOOBaHMS, OH MPU3HAETCS
HEJICHCTBUTEIbHBIM, M TOJOCAa IO COJEpKallUMCSi B HEM BOIpocaM He



yuuThiBatoTcsi. Ecnu ke OrojuieTeHb Ui TOJOCOBAHMSI COJCPKUT HECKOJBKO
BOIIPOCOB, IIOCTaBJIEHHBIX HAa TOJOCOBAHUE, HECOOIIOJCHHE YKAa3aHHOTO BBIIIE
TpeOOBaHUS B OTHOLLIEHUH OJJHOTO WJIM HECKOJBKUX BOMPOCOB HE BJIEUET 32 COOOM
pU3HaHMS OIOJUIETEHSI HEACUCTBUTEIBHBIM B LIEJIOM.

5.11. Ilo uroram roJIOCOBaHUs CYETHAs KOMHCCHUS COCTAaBJISIET MPOTOKOI,
NoANMUChIBaeMbId ee wieHamH. llocie yTBepxaeHHs mpoTtokonaa OOummm
coOpanreM OIOJIJIETEHHM MJIsi TOJIOCOBAHHUS OMNMEYATHIBAIOTCA M TMPUOOIIAIOTCA K
MaTtepuanam coopanus, xpansammmcs B MB/IOVY.

5.12. Ilporokon o006 wuTOrax TOJOCOBaHMS NOJJIEKUT MPUOOIICHUIO K
IPOTOKOJY cOOpaHHusl.

5.13. Utorm ronocoBanus orjamarrci Ha OOmem coOpaHuu, B XOj€
KOTOPOTO IMTPOBOJUIIOCH FOJIOCOBAHUE.

5.14. Pewenus OOmero coOpaHus TOBOAATCS JO CBEIEHUS TPYIOBOTO
koiuiektiBa MBJIOY He mo3nHee, yeM B T€UeHUE 5 JHEW MOCIE MPOUIEAIIErO
3acelaHusl.

5. OrBercTBeHHOCTH O01IEr0 cCOOpanus

6.1. OGmee cobpaHrie HECET OTBETCTBEHHOCTD:
— 3a  coOiroeHue B MPOLIECCE  OCYIIECTBICHHS  JI€ATEIbHOCTH
3aKOHOJIaTeNnbcTBa Poccuiickoit denepannu;
— 3a COOTBETCTBHE INPUHATHIX PELICHUI JEUCTBYIOIIEMY 3aKOHOJIATEIbCTBY U
JIOKaJIbHbIM HOpMaTuBHBIM akTam MBJI0Y;
— 32 KaYECTBEHHOE U CBOEBPEMEHHOE BBINOJHEHUE IJIAHOB M PELIEHUN, B TOM
YUCJIE HAIIPABJICHHBIX HA COBEPLIEHCTBOBaHUE AeATreibHOCTH MB/IOY;

— 32 KOMIIETEHTHOCTh TPUHUMAEMbBIX PEILICHUH.
6. JdenonpouszBoacrso Oo61ero coopanusi

7.1. 3acenanusa O6uiero coopanust 0popMIISIIOTCS POTOKOJIOM.
7.2. TIpoTokon OO1ero codpanus COCTaBISIETCS HE MO3aHee 3 AHEH mocie
ero 3aBepileHus. B mpoTokose yka3blBaloTCs:
— JlaTa MpOBEJICHUS COOpaHMS;
— KOJMYECTBEHHOE  MPHUCYTCTBHE  (OTCYTCTBHE)  HWIECHOB  TPYAOBOTO
KOJUICKTUBA;
— npurnamenssie guna (OO, 1omKHOCTD);
— BOIPOCHI MOBECTKH JHS;

— X0J O6CY}K,II€HI/UI BOITPOCOB;



— TMpeUIOKEHUS, PEKOMEH/IAIMY ¥ 3aMEYaHMs YJICHOB TPYOBOTO KOJIJICKTUBA
Y TIPUTJIAIICHHBIX JIULL;
— peuieHue.

7.3. IIpoTOKOIBI MOINMUCHIBAIOTCS MpejacenareneM U cekperapem OoO1iero
coOpanus.

7.4. B ciuysae oOHapyxeHHsI OIIMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO
u3noxkeHus (HakToB B nmpoTokosie O0uiero coopanusi, yuactouk Oo1iero coopanus
BIIpaBe TpeOoBaTh OT TMpeacenaTeNss ero u3MeHeHus. B cBoro ouepens,
npeacenareab  00s3aH  OPUHATH  MEpPbl [0  BHECEHUI0O B MPOTOKOI
COOTBETCTBYIOIIMX U3MEHCHUN U YTOUYHEHUH, & TAKXKE CHEIATh COOTBETCTBYIOIIEE
coobmienre OO1ero codpannio, BHECS JaHHBIA BOIIPOC B €r0 MOBECTKY JHS.

7.5. Hymepanusi mpOTOKOJIOB BEAETCA OT Havasa roja.

7.6. Kuura mnpotokoioB OOmiero cobpaHusi HymMepyeTcs MOCTPaHUYHO,
MPOIIHYPOBBIBAETCA, CKpeIuIsieTcsi moanuchio 3aBeayromiero MbBJIOY u negarsio
MBJIOVY.

7.7. Kaura npotokonioB OOmiero coOpanust xpanutcs B aenax MBJIOY wu
nepesaeTcs Mo akTy (Ipu cMeHe pyKOBOJIUTEIS, TIepeiade B apXUB).
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